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Topic: USE OF EQUIPMENT AND FACILITIES

Policy Statement:

L.

All office equipment, tools, small equipment, etc. owned by the Town shall be
signed out using the Town’s Equipment Rental Form with prior approval of the

Department Head.

Use of Town Garage and Fire Hall for personal use must be approved by the
Superintendent of Works, Mechanical Foreman or the Fire Chief. Anyone using this

facility must log in/out on the form provided.

Anyone who damages/loses or otherwise abuses town vehicles, tools or equipment
will be personally liable.

Use of Town heavy equipment for personal use is strictly prohibited.
Use of Town vehicles for personal use is strictly prohibited.

Town Equipment Rental Forms are available from the Department Head.
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